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Assessor’s Guide for NRS Child Assessment

ENGLISH ASSESSMENT

Fall 2004 Assessment

Assessor’s name: _______________________________________

GENERAL PROCEDURES

To conduct the Head Start NRS assessment, you will need: 

· An English Assessment Easel

· An answer sheet 

· A blank sheet of paper; and 

· A number two pencil

The assessment typically takes no more than 15 minutes. Set up in a quiet area, with minimum distractions from other noise, children, etc. 

When you are reading the script in the assessment easel, remember the following tips about the different fonts or type-faces that are printed:

· Text in bolded sentence format (like this) should be read out loud. 

· TEXT IN ALL CAPITALS (LIKE THIS) PROVIDES INSTRUCTIONS FOR THE ASSESSOR AND SHOULD NOT BE READ OUT LOUD. 

When you are first learning how to conduct the assessment, take your time and go slowly. Practice reading the script aloud and gesturing as indicated. 

Follow the script verbatim, exactly as it is written. The only exceptions to this rule are when you are responding to children’s behavior-related issues or providing neutral encouragement (discussed below).  For example, a child may say that he has to use the bathroom. There is no script for this, but you should not ignore the child. Instead, use your best judgment to address the child’s behavior/needs and then return to the script to continue the assessment. 

To accommodate children with special needs (e.g., extreme motor or speech impairments), you may allow children to use alternate methods of response.  For example, you may point to items on the stimulus plates and ask the child to use a head shake or agreed-upon message (such as, raising the eyelids for “yes” and closing them for “no”) to indicate a yes/no response.   

What about language diversity? There are two guidelines to keep in mind: 

· When you are conducting assessments in English, children should be encouraged to respond in English.  If a child responds in a language other than English, ask the child, “Can you tell me the answer in English?”  Even if you believe that the child’s non-English response is correct, you must prompt the child for an English response and then fill out the answer sheet based on that English response.  

· When you are conducting assessments in Spanish, children should be encouraged to respond in Spanish.  This is especially true for the Tio Simon and Exposicion De Arte tasks.  These two tasks serve as a screener for children’s proficiency in the Spanish language.  In order to accurately assess the child’s language ability, it is important for her to respond in Spanish.  In the other sections it is acceptable for children to respond in English.  

You would also need to prompt the child for a different response if she responded in a language other than Spanish or English.  In that case, you would ask the child, “Can you tell me the answer in Spanish?” and then fill out the answer sheet based on the child’s response. 

Use neutral encouragement to keep the child motivated and on task.  This does not mean telling the child whether or not his responses are correct. It means telling the child that his efforts are appreciated. Remember to be enthusiastic when giving neutral encouragement.  Some examples include: 

· You’re working very hard! 

· You’re working very nicely!

· Thank you for being such a big helper!

· You’re a very good pointer! 

If the child asks whether his response is correct or not, reassure him that “Right now, I just want to know what you think. It’s okay to guess.” If the child persists, tell him “We can talk about that when we’re all done, okay?” and then continue on with the assessment. 

ANSWER SHEET

For each child assessment, the information on the left side of the first page should be completely filled out before the child comes in to do the assessment. 

Use a number two pencil, and fill in the following information on the top left hand corner of page 1: 

· Child’s ID number (generated from the Computer-Based Reporting System)

· Child’s Birthdate (month, day, and year)

· Box indicating route taken based on child’s home language

Make sure to write the information in the boxes and fill in the corresponding bubbles as well.  For example, if the child’s identification number is 12345678, you would write in 12345678 in the boxes labeled “CHILD ID” and fill in the corresponding bubbles below each number.  Similarly, if the child’s birthdate is March 23, 1999, you would go to the section labeled “CHILD BIRTHDATE,” fill in the bubble for March, write in “23” for the day, and write in “1999” as the year and fill in their corresponding bubbles.

Double check that you have filled in the bubbles for this information accurately.

If child is not Spanish-speaking, then you will begin the English assessment. Fill out the assessor information on the bottom left hand corner of the page:

· Date of the assessment (month, day and year)

· Your assessor ID (generated from the Computer-Based Reporting System)

· Answer question “Is assessor child’s teacher”

If child is Spanish-speaking, go to page 3 and fill out the assessor information on the top left hand corner of the page.  Fill out the assessment date, your assessor ID, and answer the question “Is assessor the child’s teacher.”  Then administer the Spanish Assessment, beginning with section AA.   

Double check that you have filled in the bubbles for this information accurately.  

Then administer the English assessment, beginning with section A.  If you are assessing a child who just completed the Spanish assessment and is now moving into the English assessment, tell the child that you are now going to ask him some questions in English and that he should try to do his best.  

(NOTE: if you are administering the rest of the English assessment after the child was administered Sections A & B by a different assessor, be sure to fill in YOUR assessor ID, the date of YOUR administration of the English assessment, and YOUR relationship to the child.  Since the child was already administered the English screener, go directly to Section C.  DO NOT READMINISTER SECTIONS A & B).

When you are scoring responses on the answer sheet, be sure to fill in the full circle for the corresponding item.  If you make a mistake, or if the child changes his response, erase carefully and then fill in the child’s response.

After Sections A and B have been completed, total up the number of errors that the child has made in these first two sections. Then follow the instructions printed, to determine the proper procedure for continuing (or ending) the assessment. Make sure to code (i.e., fill in the bubble) which instruction you are following.

Throughout the assessment, try to limit the child’s ability to view the answer sheet. Some children may try to watch what you write, to figure out if their responses are correct. If this occurs, use neutral encouragement to let the child know that he is doing fine.  If the child asks what you are doing, you can say that you are taking notes so that you can remember what she said.  Direct the child’s attention back to the easel and, if necessary, tell him/her, “No peeking!”  

When you have completed the assessment, make sure that all of the items have been completely filled out.  Check that the Child ID and birth date have been accurately filled out.

The rest of the Assessor’s Guide is formatted as follows: 

· The LEFT-HAND page contains text from the Assessment Easel (and sometimes from the Answer Sheet, too.)   

· The RIGHT-HAND page contains guidance on how to administer these specific Assessment items (and/or Answer Sheet items).  

Feel free to make additional notes throughout the pages of the Assessor’s Guide.  When questions arise about particular items in the Assessment, you will find it useful to refer back to your notes in the Assessor’s Guide.  


WARM UP 

Now… I have some pictures to show you and some things I will ask you to do.  Please listen carefully and do the best you can. Some of the things I will ask you are hard even for older children, so don’t worry if you’re not sure about them.  Just give it your best try, OK?

WARM UP 

This section informs the child that you are ready to begin the assessment. It explains what is going to happen during the assessment and it reassures the child that it’s okay to guess if he is unsure about a question. 

Place the assessment easel so that the warm-up script is facing you, and the first blank page is facing the child.

Like everything else in the assessment, read this verbatim to the child, exactly as it is written.  Be sure you have the child’s attention before you begin.  

SECTION A: PreLAS - SIMON SAYS

PLACE THE SHEET OF PAPER BY THE CHILD AND SAY: We’re going to use this in a minute. 

First, we’re going to play a game called Simon Says.  Simon is someone who tells us what to do.  You do exactly what Simon says. 

PRACTICE A (NO SCORE) Simon says look up. DEMONSTRATE TO CHILD “SIMON SAYS LOOK UP.” 

PRACTICE B (NO SCORE) Simon says look down. 

A1. Simon says touch your ear. 

A2. Simon says point to the door. 

A3. Simon says lift one foot. 

A4. Simon says open your hand. 

A5. Simon says pick up the paper. 

A6. Simon says turn the paper over. 

A7. Simon says put one hand on top of the other. 

A8. Simon says knock on the table. 

A9. Simon says point to the middle of the paper. 

A10. Simon says put your feet together. 

SECTION A: PreLAS - SIMON SAYS

This section helps to establish rapport between you and the child. It also serves as an English-language screener, along with Section B: PreLas - Art Show.

Place a blank piece of paper on the table next to the easel and tell the child you are going to use it in a minute. Be sure you have a number 2 pencil and eraser ready for use in filling out the answer sheet. 

Practice A.
Since this is a practice item, you will not score anything on the answer sheet. For this item only, demonstrate the correct response.  

Practice B.
Again, since this is a practice item; you will not score anything on the answer sheet.  Do not demonstrate the correct response.

A1.  
If child points to either ear or both ears, score as correct. 

       
If child does not respond, score as error. 

A2.  
If child points to any door in the room, score as correct. 

A3. 
If child lifts one foot (either left OR right), score as correct. 


If child lifts both feet, score as error.

A4. 
If child opens either hand or both hands, score as correct. 

A5. 
If child picks up the blank paper, score as correct.  If child continues to hold on to the paper, you may tell him that it’s okay to put it down.

Do not push the paper toward the child or say anything about it as you read the paper items.

A6. 
If child turns the blank paper over, score as correct. The paper may be laying flat on the table or may be in the child’s hand in the air.  If child continues to hold on to the paper, you may tell him that it’s okay to put it down.

A7.
If child places one hand, either open or fisted, on top of the other, score as correct.  

A8. 
If child knocks anywhere on the table, on top of it or under it, score as correct. 

A9.
If child points to the middle of the blank paper, score as correct. If child points to edge of the paper, or middle of the easel page, score as error. 

A10. 
If child puts both feet together, score as correct.  If child crosses ankles, score as correct.  If child crosses her legs and has one foot on each knee, score as error.

SECTION B: ART SHOW

Now let’s look at some pictures. 

POINT TO EACH ITEM, BEGINNING WITH THE PRACTICE ITEM (CAT). 

Practice A (NO SCORE): 
What is this? 


CORRECT: 
CAT


IF INCORRECT OR NO RESPONSE, SAY: This is cat. 

Practice B (NO SCORE): 
What is this? 


CORRECT: 
DOG


IF INCORRECT OR NO RESPONSE, SAY: This is dog. 

B1.
What is this? 



CORRECT: 
APPLE

B2.
What is this? 



CORRECT: 
FROG

B3.
What is this? 



CORRECT: 
PIG

B4.
TAKE CARE TO POINT TO THE BEE. What is this? 



CORRECT: 
BEE

SECTION B: ART SHOW

This section measures a child’s understanding and use of English vocabulary.  Therefore, if the child responds to a question with more than one word, as long as the correct word is included, the answer should be scored as correct.  

Practice A.
Since this is a practice item; you will not score anything on the answer sheet. If the child gives an incorrect response, or does not respond, you will provide the correct answer: This is cat.  

Practice B.
Again, since this is a practice item; you will not score anything on the answer sheet. If the child gives an incorrect response, or does not respond, you will provide the correct answer: This is dog.   

B1.
If child says “apple”, score as correct. Other acceptable responses include: apple with a bite taken out of it, or eaten apple.  If child does not respond, or does not refer to apple, score as error. 

B2. 
If child says “frog”, score as correct. Other acceptable responses include: “froggie in a pond,” “frog on a lily pad,” and “toad.”

B3.
If child says “pig,” “piggie,” or “hog,” score as correct.

B4. 
Note that you are instructed to take care to point specifically to the bee. If child says “bee”, score as correct. Other acceptable responses include: “bumble-bee,” “bee on a flower,” “yellow bee and pink flower.”  If you are sure that your finger was on the bee when the child responded “flower,” mark the response as an error and go to the next item.

B5.
POINT TO THE BOOK BY CIRCLING IT WITH YOUR FINGER AND SAY: What is this? 



CORRECT: 
BOOK

B6.
POINT TO THE BOOK AND SAY: What can you do with it? 



CORRECT: 
READ, LOOK AT IT

B7.
What is this? 



CORRECT: 
CUP, MUG

B8.
POINT TO THE CUP AND SAY: What can you do with it? 



CORRECT: 
DRINK

B9.
What is this? 



CORRECT: 
KNIFE

B10.
POINT TO THE KNIFE AND SAY: What can you do with it? 



CORRECT: 
CUT, EAT, SPREAD

B5.
Note that you are instructed to circle the book with your finger. If you simply point to the book, the child may think you are asking about the pictures of the cat and the boy. As long as the child’s response includes the word “book,” score as correct.

B5/B6.
If child gives the correct responses for both B5 and B6 when you ask B5 (i.e., “A book.  Daddy reads books to me.”), do not ask B6.  Just code B6 correct and go to B7.  However, if child gives an incorrect response for B6 as part of her response to B5 (such as, “A book. I have lots of books.”), ask B6.

B6.
Point to the book as you ask this item.  If child’s response indicates reading, score as correct.

B7.
If child says “cup” or similar word (e.g., mug, teacup), score as correct.

B7/B8.
If child gives the correct responses for both B7 and B8 when you ask B7 (e.g., “Teacup.  Mommy drinks tea from it.”), do not ask B8.  Just code B8 correct and go to B9.  However, if child gives an incorrect response for B8 as part of his response to B7 (e.g., “Cup.  I have a blue cup.”), ask B8.

B8.
A correct response must refer to a real use of a cup, e.g., drink from it, put ice cream in it.

B9. 
If child says “knife”, score as correct. 

B9/B10.
If child gives correct responses for both B9 and B10 when you ask B9 (e.g., “Knife. I cut food with it.”), do not ask B10.  Just code B10 correct and go to the next section.  However, if child gives an incorrect response for B10 as part of her response for B9 (e.g., “Knife. It’s sharp.”), ask B10.

Remember that B9 and B10 are independent of each other. If child responds “fork” or “spoon” for B9, code it incorrect and ask B10. The child may get B10 correct if he tells you that you “eat with it.”  

B10. 
If child’s response indicates cutting, eating, or spreading food with the knife, score as correct. It is error if the child tells you that a knife is a weapon (e.g., “stab people with it”).

GO TO ANSWER SHEET AND FOLLOW INSTRUCTIONS TO TOTAL ERRORS. 

	· IF ENDING ASSESSMENT, THANK THE CHILD. 




ANSWER SHEET SAYS: 

	


Sections A and B total errors = 




(20 max)

	CODE ONE

· If total errors = 0 to 14, CONTINUE WITH C (NEXT PAGE). →
     OR
· If total errors = 15 to 20, CODE ONE INSTRUCTION BELOW.
· Child is non-English speaking, end assessment. 

· Child is English speaking, continue with Section C (next page).


Once you have finished scoring item B10, count the total number of errors in both Sections A and B, and write that number in the box printed on the answer sheet.  For example, if items A9, B4, and B9 were scored as errors, you would write “3” in the box.  Do not list the total number of correct items; just the total errors.

As noted earlier, Sections A and B serve as English-language screeners.  If the child made 0 to 14 errors in Sections A and B combined, you will continue the assessment with Section C.

OR

If the child made 15 to 20 errors in Sections A and B combined, you need to consider the child’s home language before continuing with the assessment.

· If the child’s home language is not English, thank the child and end the assessment.  You can not use an interpreter to do the assessment.

· If the child’s home language is English, continue the assessment with Section C. 

*If continuing to the next section, this is a good opportunity to give the child neutral encouragement.

SECTION C: PPVT (ADAPTED) 

Now, I want you to look at some pictures with me. I’m going to say some words. For each word I say, point to the picture that best shows what the word means. Let’s try some. 

TRAINING PLATE A

GESTURE WITH CIRCULAR MOTION AT PICTURES AND SAY: 

See all the pictures on this page?  

Put your finger on “ball.”

IF THE CHILD RESPONDS CORRECTLY WITHOUT HELP BY POINTING TO THE BALL IN QUADRANT 2, SAY: 

Good! Let’s try another one.  Put your finger on “dog.”

IF THE CHILD RESPONDS CORRECTLY WITHOUT HELP BY POINTING TO THE DOG IN QUADRANT 4, SAY: 

Good!  GO TO NEXT PAGE. 


Good! Let’s try another one. 

	


Since you are starting a new section, this is a good opportunity to give the child neutral encouragement.
SECTION C: PPVT (ADAPTED)

This section is an adapted version of the Peabody Picture Vocabulary Test (PPVT).  It measures the child’s knowledge of the meaning of spoken words, or receptive vocabulary for Standard American English.   

The section begins with some practice items, which are designed to teach the child proper procedures for the section. Then there are twenty-four test items. 

As necessary, use a circular gesture to draw the child’s attention to all four quadrants depicted on the page. Be careful not to influence the child’s response by your gesturing. Then read the script exactly as it is printed and record the child’s response on the answer sheet.  

Do not add any articles, like “the” or “a.” For example:  

· Do not say, “Point to the dog.”  Say, “Point to dog.”

· Do not say, “Point to a dog.”  Say, “Point to dog.“

For each item, score the answer sheet with 1, 2, 3, 4, or “no response.” If the child points to the picture in quadrant 1, score the item as 1. If the child points to the picture in quadrant 2, score the item as 2. And so on…  

For the two training plates, the goal is to train the child on the correct procedures. Before you begin administering the test items, try to get the child to respond correctly, without help, to at least two consecutive practice items. If the child does not point to any of the training items even after you have demonstrated for him, go on to the test items anyway.

Note that on the practice items, the script allows you to tell the child whether or not his answers are correct. Once you begin the test items, however, you will not tell the child whether his answer is correct.  (Nor will you help the child by spelling the word, defining the word, showing the printed word to the child, or offering a synonym for the word.) Instead, use neutral encouragement to keep the child focused and reassured.  It’s okay for children to give their best guess. 

For each item, flip the page over so that the child can see it. Then, say the word.  For example, don’t say “Point to digging” while you are on the previous plate, or while you are turning the page. First flip the page over, and then say, “Point to digging.”

TRAINING PLATE B

Now look at all the pictures on this page. 

GESTURE WITH CIRCULAR MOTION AT PICTURES, AND SAY: 

Point to “crying.” OR Put your finger on “crying.”

IF THE CHILD RESPONDS CORRECTLY WITHOUT HELP BY POINTING TO “CRYING” (4), SAY: 

Good! Let’s try another one.  Point to “sleeping.”

IF THE CHILD RESPONDS CORRECTLY, SAY:  

Good! GO TO NEXT PAGE. 


Good! Let’s try another one. 

	


Q: What if the child’s response is unclear or you did not see where the child pointed?

A: Say to the child that you did not see which item he was pointing to and ask him to show you again. 

Q: What if the child points to more than one quadrant on a page? 

A: Say to the child, “Please pick just one picture.” If the child continues to point to multiple quadrants on a page, score the item as “no response.”

Q: What if the child says he doesn’t know which picture to point to?

A: Encourage the child by saying, “It’s okay if you’re not sure.  Just give it your best guess.” If the child still will not point to a picture, score the item as “no response.”

Q: What if the child asks you if his answer is correct? 

A: Tell the child, “I can’t tell you that. Right now I just want to know what you think.  But if you want, we can talk about this after we’re all done.” You might also add neutral encouragement such as, “You’re working very hard.” 

Q: What if the child changes his response after you mark the answer sheet? 

A: Erase your initial mark and accept the child’s later answer as his final response – even if this means changing from a correct to incorrect response. 

Q: What if the child begins pointing to the same quadrant over and over again – for example, quadrant 4, quadrant 4, quadrant 4…?

A: If you notice this happening, offer the child some neutral encouragement. When you flip to the next plate, gesture at all four quadrants with the circular motion and say, “Be sure to look at all of the pictures.” Then say, “Point to ‘[word]”

Q: What if the child has an extreme motor or speech impairment, and is not able to make a pointing response? 

A: In such cases, you may point, in turn, to each of the four quadrants on the stimulus plate and have the child use a head shake or agreed-upon message (such as raising the eyelids for “yes” and closing them for “no”) to indicate a yes/no response.   
C1. 
SAY: Point to “painting.”

C2. 
SAY: Point to “elbow.”

C3. 
SAY: Point to “cow.”

C4. 
SAY: Point to “envelope.”

C5. 
SAY: Point to “digging.”

C6. 
SAY: Point to “reading.”

C7. 
SAY: Point to “shoulder.”

C8. 
SAY: Point to “nest.”

C9. 
SAY: Point to “peeling.”

C10. 
SAY: Point to “arguing.”

C11. 
SAY: Point to “farm.”

C12. 
SAY: Point to “feather.”

C13. 
SAY: You’re doing a good job pointing!  Point to “delivering.”

C14. 
SAY: Point to “frame.”

C15. 
SAY: Point to “awarding.”

C16. 
SAY: Point to “globe.”

C17.
SAY: Point to “furry.”

C18. 
SAY: Point to “dripping.”

C19. 
SAY: Point to “diving.”

C20. 
SAY: Point to “jaw.”

C21. 
SAY: Point to “towing.”

C22. 
SAY: Point to “nutritious.”

C23. 
SAY: Point to “decorated.”
C24. 
SAY: Point to “nostril.”

Familiarize yourself with each stimulus word and practice pronouncing them before you conduct the first assessment. It is important to articulate the words clearly for the children. You may wish to consult a dictionary, as necessary, to confirm proper pronunciations of certain words. Below the words are shown broken down by syllables with the emphasized part of the word bolded.

C1. 
“pān ting”

C2. 
“el bō”

C3. 
“cou”

C4. 
“ĕn ve lōp” or “on ve lōp”  not “en vel up”

C5. 
“dĭg ing”

C6. 
“rē ding”

C7.
“shōl der”

C8. 
“nĕst”

C9. 
“pēl ing”

C10. 
“ar gū ing”

C11. 
“farm”

C12. 
“fĕ ther” 


C13. 
“dƏ liv er ing”  Note that you are prompted to provide neutral encouragement.
C14. 
“frām”


C15. 
“Ə war ding” 
 

C16. 
“glōb”

C17. 
“fur ē” 
Rhymes with “hurry.”   
C18. 
“drĭp ing”

C19. 
“dīv ing”

C20. 
“jaw”
C21. 
“tō ing”

C22. 
“nū trĭsh Əs”
C23. 
“de kƏ rā tƏd”
C24. 
“nŏs trƏl”

*While transitioning to the next section, this is a good opportunity to give the child neutral encouragement.

SECTION D: LETTER NAMING

Plate shows letters: 

Aa
Oo
Ss

Bb
Ee
Cc

Dd
Xx

GESTURE WITH CIRCULAR MOTION AT LETTERS, AND SAY:

Here are some letters of the alphabet. 

Point to all the letters that you know and tell me the name of each one. Go slowly and show me which letter you’re naming. 

INDICATE ONLY CORRECTLY NAMED LETTERS ON ANSWER SHEET.

→  WHEN CHILD STOPS NAMING LETTERS, SAY: Do you know any others? 
IF NECESSARY, ASK AGAIN. IF CHILD SAYS “NO” OR DOES NOT RESPOND, FILL IN ERRORS ON ANSWER SHEET AND GO TO NEXT PAGE. 

	· IF THE CHILD POINTS TO “O” AND SAYS “ZERO,” SAY: 

That’s the name of the number, what’s the name of the letter? 

· IF THE CHILD MAKES SOUND OF LETTER, (EXAMPLE “TUH” FOR T),  SAY: 

That’s the sound of the letter, what’s the name of the letter? 

· IF THE CHILD BEGINS POINTING AND NAMING TOO QUICKLY,  SAY: 

Please point to them slowly, one at a time, so I can see which one you’re naming. 

· IF THE CHILD SAYS A NON-ENGLISH LETTER NAME, SAY: 

Can you tell me the English name?




SECTION D: LETTER NAMING

This section is designed to determine which letters of the alphabet the child can correctly name. It is not a test of language, but of letter recognition.

On the answer sheet, you will FIRST score those letters which the child has named correctly.  

· For example, if a child points to A and says “A”, mark the answer sheet by shading in the correct response bubble for A. 

When the child stops naming letters, ask him to look carefully at all of them and tell you the names of any other letters that he knows. Some children will need this prompt only once, while other children may wait for you to prompt them after each letter that they name. 

· If a child has pointed to and named each letter on a plate, even though some of the letters were named incorrectly, do not use the prompt “Do you know any others?”  The child thinks she knew them all.

After the child has finished naming all of the letters that he knows, you will mark the answer sheet by shading in error response bubbles for any letters which the child did not correctly name. 

· For example, if a child pointed to A and said “B”, you would fill in the error response bubble for A.  And if a child never pointed to A, you would fill in the error response bubble for A. 

Note: In the English assessment, if the child says a non-English letter name, you will say, “Can you tell me the English name?”   However, in the Spanish assessment, you may score the response as correct if the child pronounces a letter using the English letter name. 

This is true for all of the letters in this section.

 Plate shows letters: 
Pp
Kk
Tt

Gg
Nn
Ff

Ll
Rr
Zz 

GESTURE WITH CIRCULAR MOTION AT LETTERS, AND SAY: Here are some more letters of the alphabet.  Do you know any of these? 

INDICATE ONLY CORRECTLY NAMED LETTERS ON ANSWER SHEET.

→  WHEN CHILD STOPS NAMING LETTERS, SAY: Any others? 

IF NECESSARY, ASK AGAIN. IF CHILD SAYS “NO” OR DOES NOT RESPOND, FILL IN ERRORS ON THE ANSWER SHEET AND GO TO NEXT PAGE. 

	· IF THE CHILD MAKES SOUND OF LETTER, (EXAMPLE “TUH” FOR T),  SAY: 

That’s the sound of the letter, what’s the name of the letter? 

· IF THE CHILD BEGINS POINTING AND NAMING TOO QUICKLY,  SAY: 

Please point to them slowly, one at a time, so I can see which one you’re naming. 

· IF THE CHILD SAYS A NON-ENGLISH LETTER NAME, SAY: 

Can you tell me the English name?




SECTION D: LETTER NAMING

If, on the second and third plates, the child begins pointing and naming letters before you have read the instructions, do not stop the child.  Let him point and name the letters that he knows.  Use the prompt as needed.

If, after you’ve read the instructions for the first plate, the child has told you that he doesn’t know any letters and tells you he doesn’t know any on the second plate before you have had the chance to read the instructions, read the instructions anyway so the child has a chance to understand what you are asking.

Q: What if the child provides extra information, like “I know this is C because my name is Charlie”? 

A: As long as the child’s response includes the correct name of the letter, mark the answer sheet as correct.  

Q: What if you did not see which letter(s) the child named or pointed to?

A: Ask the child to show you the letter(s) again, and explain that you did not see which one(s) he pointed to. 

Q: What if the child changes his response after you mark the answer sheet? 

A: In the Letter Naming section, there is a special rule.  If a child names a letter more than once, you may score it as correct as long as the child has correctly named the letter at least once. (This is different from the rule in the other sections.) 

Plate shows letters: 

Uu
Yy
Jj

Hh
Vv
Qq

Mm
Ww
I i

GESTURE WITH CIRCULAR MOTION AT LETTERS, AND SAY:

And here are more letters of the alphabet.  Do you know any of these? 

INDICATE ONLY CORRECTLY NAMED LETTERS ON ANSWER SHEET.

→  WHEN CHILD STOPS NAMING LETTERS, SAY: Any others? 

IF NECESSARY, ASK AGAIN. IF CHILD SAYS “NO” OR DOES NOT RESPOND, FILL IN ERRORS ON THE ANSWER SHEET AND GO TO NEXT PAGE. 

	· IF THE CHILD MAKES SOUND OF LETTER, (EXAMPLE “TUH” FOR T),  SAY: 

That’s the sound of the letter, what’s the name of the letter? 

· IF THE CHILD BEGINS POINTING AND NAMING TOO QUICKLY,  SAY: 

Please point to them slowly, one at a time, so I can see which one you’re naming. 

· IF THE CHILD SAYS A NON-ENGLISH LETTER NAME, SAY: 

Can you tell me the English name?
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SECTION E: EARLY MATH SKILLS

You’re such a good helper! Now I’m going to ask you some questions about numbers and counting.

E1. 
How many paintbrushes are on this page? 

CORRECT: TWO

E2.
How many stars are on this page?


CORRECT: THREE

E3. 
Here are some pictures of grapes. 

Point to the picture of 3 grapes. 


CORRECT: PICTURE OF THREE GRAPES

E4. 
Point to the picture of 2 grapes. 


CORRECT: PICTURE OF TWO GRAPES

 
POINT IN A SWEEPING MOTION TO THE WHOLE RESPONSE PAGE.

E5.
How many grapes are there altogether?
CORRECT: SIX

E6. 
What is this? 

IF THE CHILD DOES NOT RESPOND OR SAYS THE WORD “NUMBER”, SAY…

Tell me what number this is. 


CORRECT: FOUR


E7. 
What is this? 

IF THE CHILD DOES NOT RESPOND OR SAYS THE WORD “NUMBER”, SAY…

Tell me what number this is. 


CORRECT: SEVEN

SECTION E: EARLY MATH SKILLS

This section provides a measure of children’s early numeracy skills.  

The child may respond verbally or nonverbally for E1, E2, E5, E13, E14, E16, and E19.  For example, the child may hold up the correct number of fingers instead of saying the number aloud. 

The child must point to her response choice for E3, E4, E9, E10, E11, E12, E15, E17, and E18.

The child must respond verbally for E6, E7, E8, and E20.

For all items but the very last one (E20), you will mark the answer sheet to indicate whether the child’s response was correct or an error.  For item E20, you will record a number.

Before you begin assessing children, practice the gesturing listed for these items, so that you feel comfortable with them and they appear natural.  If you are uncertain about the correct gesturing motion, refer to the training video. 

E1.
Remember, it is okay for the child to respond nonverbally, such as holding up two fingers in response to this item.  

E2.
Remember, it is okay for the child to respond nonverbally, such as holding up three fingers in response to this item.  

E3.
It is okay for the child to count the grapes individually, as he figures out which picture to point to. For example, “one, two, three – this one”. 

E4.
It is okay for the child to count the grapes individually, as he figures out which picture to point to.

E5.
Gesture with a sweeping circular motion, around all three of the pictures.  Read the script as you are gesturing. 

E6.
Allow the child a few seconds to respond to your initial question, “What is this?” If the child does not respond, or says “That’s a number,” read the additional script: “Tell me what number this is.”  Remember, the child must answer this question verbally.

E7.
See note for E6.

E8. 
What is this?
IF THE CHILD DOES NOT RESPOND OR SAYS THE WORD “NUMBER”, SAY…

Tell me what number this is. 


CORRECT: NINE

E9.
POINT IN A SWEEPING MOTION AT THE RESPONSE AREA.


Look at these shapes. One of them is a circle. Point to the circle. 


CORRECT: (QUAD 3)

E10.
POINT IN A SWEEPING MOTION AT THE RESPONSE AREA.

Look at these shapes.  One of them is a square.  Point to the square.


CORRECT: (QUAD 2)

E11. 
POINT IN A SWEEPING MOTION AT THE RESPONSE AREA.

Look at these shapes.  One of them is a triangle.  Point to the triangle.


CORRECT: (QUAD 4)


You’re a good pointer!

E12.
CIRCLE THE RESPONSE AREA, AND SAY:


Which one of these fruits is larger than the orange?


POINT TO THE ORANGE.


IF NECESSARY, SAY: Point to the fruit that is larger than the orange.


CORRECT: GRAPEFRUIT IN QUAD 1


Practice the gesturing that is listed for these items, so that you feel comfortable with them and they appear natural.  If you are uncertain about the correct gesturing motion, refer to the training video. 

E8.
See note for E6.

E9.
Make sure your circular gesture includes all four of the shape pictures/ quadrants. If the child says, “the red one” but does not point to the circle, repeat the script: Point to the circle.

E10.
Gesture in a circular motion around the shape pictures/quadrants. If the child says, “the green one” but does not point to the square, repeat the script: Point to the square.

E11. 
Gesture in a circular motion around the shape pictures/quadrants. If the child says, “the purple one” but does not point to the triangle, repeat the script: Point to the triangle.

E12.
Gesture in a circular motion around the fruits/quadrants.  If the child says, “the yellow one” but does not point to the grapefruit, use the prompt: Point to the fruit that is larger than the orange.

E13. 
POINT TO THE FISH IN THE FISH BOWL AND THEN THE SINGLE FISH WHILE SAYING: 

Bobby has three fish.  His friend just gave him one more.  How many fish does Bobby have now?


CORRECT: FOUR (FISH)

E14. 
RUN YOUR FINGER ACROSS THE BLOCKS WHILE SAYING:

Pretend these are your blocks.  If you give a friend one of these blocks, how many will you have left?


CORRECT: TWO (BLOCKS)

E15.
Joey’s mother cut a fresh apple pie into eight pieces.

POINT TO THE PIECES OF PIE ON THE RIGHT.

She gave one piece to Sarah and one piece to Joey.

CIRCLE THE RESPONSE AREA AND SAY:

Which one of these pictures shows how much of the pie was left?

CORRECT: (QUAD 3)

E16.
CIRCLE THE FROGS AND SAY:

If three of these frogs hopped away, how many frogs would be left? 


CORRECT: THREE (FROGS) 

E17.
POINT IN A SWEEPING MOTION TO THE LARGE NUMBERS. 

Point to the number that shows how many inches tall the teddy bear is. 


CORRECT: SEVEN


AFTER CHILD’S ANSWER IS SCORED SAY:


You’re working hard, and I appreciate that!  Thank you!

E13.
Point to the fish in the fishbowl when reading the first sentence: “Bobby has three fish.” Point to the single fish, when reading the second sentence: “His friend gave him one more.”  It is okay for the child to count aloud as he is figuring out his response. For example, “one, two, three, four!”

E14. 
Run your finger across the picture of the blocks, as you read the script. It is okay for the child to cover up part of the picture with his hand, as he is figuring out his response. 

E15. 
After reading the first sentence, point to the pieces of pie on the right side of the page when reading the second sentence: “She gave one piece to Sarah and one piece to Joey.”  Then gesture in a circular motion around the pie pictures/quadrants and read the next line of the script.

E16.
When gesturing, circle around all of the frogs.
E17. 
Gesture in a circular motion around all of the large numbers/quadrants, and read the script.  If the child responds by pointing to the ruler, direct the child’s attention to the large numbers and say “Show me here.”  Neutral encouragement has been scripted here.


It is okay to point to the teddy bear when reading the script, so long as you DO NOT point to the bear’s head.
E18.
CIRCLE THE GRAPH AS YOU SAY: 

This graph shows how many times some children used the computer last week.

POINT TO EACH NAME AS YOU SAY: The children’s names are Billy, Luis, and Maria.
Point to the child who used the computer the most times.

CORRECT: MARIA

E19. 
How many times did Billy use the computer last week?   POINT TO THE NAME “BILLY”.


CORRECT: THREE

E20.
CIRCLE THE MARBLES WHILE SAYING:

When I say “go,” I want you to start counting all these marbles, starting here.  POINT TO THE UPPER LEFT MARBLE.

Point to each marble as you count. Ready?  Go! 

MAKE SURE THE CHILD POINTS AND COUNTS ALOUD. 


RECORD THE LAST NUMBER THAT THE CHILD SAID AND POINTED TO CORRECTLY.  


THE CHILD NEED NOT POINT TO THE MARBLES IN SEQUENTIAL ORDER FROM LEFT TO RIGHT AND MAY SKIP MARBLES; BUT EACH MARBLE MAY BE COUNTED ONLY ONE TIME, AND EACH NUMBER MAY CORRESPOND TO ONLY ONE MARBLE. 

IF THE CHILD STOPS COUNTING AFTER COMPLETING A ROW, SAY: Keep counting. 

IF THE CHILD BEGINS POINTING AND COUNTING RANDOMLY, STOP CHILD AND SAY: Please don’t jump around.  Count the marbles in order, okay? Start here.  POINT TO THE UPPER LEFT MARBLE.

E18.
Make sure you have the child’s attention when you circle the graph and point below the names of the children so that you don’t block the graph.   The child must point to the picture or name of “Maria” to be scored correct.  If child points to graph, prompt the child by saying: You are pointing to the graph.  Please point to the child who used the computer the most times.  

E19.
Make sure you have the child’s attention when you point below the name “BILLY”.

E20.
Take care to follow the script verbatim so that the child knows what she is supposed to do.

Pay close attention to the child’s pointing, while he is counting. If the child is is jumping around all over the page so you cannot track what she is counting, use the scripted prompt.  Further, if the child is counting too fast and you are having trouble following how she is counting, slow the child down by saying, “Please slow down so that I can see what you are counting.”


Remember, you will mark the answer sheet with the last correctly counted number.  For example, if the child points to each marble in turn and counts aloud:


“1, 2, 3, 4, 5, 6, 7, 8, 9, 10, 11, 15, 17, 10, 11, 12, 1, 2, 3, 4…”


the last correctly counted number is “11.”  

If the child is unable to count any of the marbles, score the answer sheet by filling in the bubble marked “0”. 

If the child correctly counts the 25 marbles, and then keeps going, recounting marbles, score the answer sheet by filling in the bubble marked “25.” 

Remember, the child must answer this question verbally.  

THANK YOU

Now we’re all done. You did a great job! I want to thank you for helping me.

Let the child know that you have appreciated his efforts. Do not focus on whether he got answers right or wrong. Instead, thank him for helping you and let him know that he’s all done with the assessment now. 

General Information

· Whether the instructions say “Sweep” or “Sweep in a circular motion” the important thing is to draw the child’s attention to the pictures on the plate.  For items that appear in a row on a plate, you may sweep your open hand across the plate, above or below the items as long as your hand does not block the pictures from the child’s view.  If there are pictures in all 4 quadrants on a plate, you may either use the sweep across the center of the plate or sweep in a circular motion.  The important thing is to draw the child’s attention to the entire plate.

· If a child has articulation problems and you cannot understand what he is saying as his response, say “I didn’t hear what you said.  Would you say that again?”  If you still cannot understand him, code the item as an error and move on to the next item.

· Remember to always provide neutral encouragement between sections and whenever you notice that the child needs to be redirected or encouraged.

· When addressing children’s behaviors, follow the options presented in the training video.  Unfortunately, we can’t script every possible child scenario to include in the video.  But we do want you to feel comfortable in responding to children during the assessment.  So, if you run into unscripted scenarios, please let the child know that you care about his needs and gently reinforce your control over the assessment. You can also offer neutral encouragement to redirect child behavior, and then try to get right back on task with the next assessment question.  Remember to administer the assessment questions as they are written in the easel.

· If you have redirected a child by telling her "we can talk about that later" you should follow through on this promise at the end of the assessment.  We don’t want to promise something to the children and then not fulfill the commitment.  If the child asks about specific items on the assessment, you should not go over specific answers, but rather discuss with the child the importance of trying hard on all of the questions and provide neutral encouragement on the child’s level of effort during the assessment. 

TIPS FOR DEALING WITH BEHAVIORAL ISSUES DURING THE ASSESSMENT

No matter how well prepared you are to administer the assessment, children can behave in ways you aren’t expecting.  Sometimes it can be challenging to get some 4- or 5-year olds to cooperate.    As the famous TV show says, “Children Say (and do) The Darnedest Things!”

Some children are challenging in an assessment situation because they don’t know how they are supposed to behave in this situation.  For example, they may want to be overly helpful, by turning the pages of the easel for you, or by being overly talkative.  Other children may be overly shy.  Or the child may act up, or refuse to cooperate during an assessment, and you may need to use some creativity in order to get the child back on task.  

These kinds of challenging behaviors can get in the way of the child being able to show her best performance.  Thus, it is important to realize that you may need to go off the script that is printed in your easel and bring the child back on task.  Be straightforward and clear on what you would like them to do and how to behave.  Be friendly but firm, without criticizing or reprimanding the child.  Once the child is paying attention, continue administering the instructions and the questions as they are written in your easel.  

Sometimes children can be shy and need to warm up to you or the situation.  Simply talking to the child before you start the assessment can help her feel comfortable.  For example, you can talk about things that she likes to do in Head Start.  Talk to the child as you are going to the assessment room, or as you are sitting down for the assessment.  Do not spend a large amount of time on this, but a few minutes might make all the difference in getting the child to be more responsive.

Often times, children may act up because they are bored, particularly if the assessment is moving along slowly.  Keep the pace of the assessment moving along at a rate that is appropriate for that particular child, not too fast or too slow.  This means being familiar enough with the assessment questions, the scoring sheets, and the easel so that you can pay attention to the child.  It may be difficult now since you are just learning how to do this.  But after practice, you should be able to administer the assessment correctly, while being sensitive to the needs of the child.

Neutral encouragement can also help the child stay motivated to stay on task.  Thanking the child for paying attention to you, or telling the child that she is a good listener will encourage the child to keep trying and paying attention to the questions.    

Let’s go over a few examples.

Let’s say that you are assessing a child who is very talkative.  During the PPVT, she keeps interrupting you with comments and stories about each of the pictures.  What can you say?

RESPONSE EXAMPLE: “You have lots of interesting stories. Let’s talk about those when we’re all done, okay? For now, I’d like you to look at this. It will really help me do my job if you listen, and then we can tell our stories later. Okay? Thank you.”
What if you are assessing a child who has a lot of energy, getting out of her chair, running around the room?  What can you say?

RESPONSE EXAMPLE: “You sure have lots of energy and that’s great.  Maybe after we’re all done we can play a game, like jumping jacks or race cars. Does that sound fun? Okay, well let’s do this. Let’s have you sit in your chair, like a big girl, and then after we’ve done some more of these questions, we can take another break and play some games.”

Remember that if you offer to do something after the assessment (e.g., play some games, or talk about the pictures), make sure that you follow through.  As you know, children can get very upset if you promise something and then don’t do what you promised.

Sometimes, you may need to take a break or find another time to assess a child who will not sit still.  It may just not be a good day to assess that child.

Other children may be very interested in the scoring sheet, checking the answer sheet to see if they are correct.  How can you redirect this child?

RESPONSE EXAMPLE: “Oh, don’t worry about what I’m doing over here. I’m just taking a few notes to help me do my job. You can just look right here at the easel pages, and that’s your job.”

If a child is unresponsive or won’t answer questions, you should remind the child that it is ok to guess.  

RESPONSE EXAMPLE: “I know some of these questions are hard, and it’s okay for you to guess.”

Sometimes, children may ask if their response is correct.  How could you respond to this child?

RESPONSE EXAMPLE: “I know some of these questions are hard, and it’s okay for you to guess. If you want, after we’re all done, we can talk about the answers. But for right now, I just want to know what you think. I can tell you are thinking really hard.  Give it your best guess, and that will be a really big help for me.”
Some children may start answering in their own way, without paying attention to how they are supposed to answer the questions.  For instance, in the Letter Naming section, children may start counting the letters, or singing the alphabet song.  What can you do?

RESPONSE EXAMPLE: “You’re doing a really nice job, but right now I want you to listen to what I ask you to do and try this again. Okay?”
If the child still continues doing his own thing, you may want to go onto the next question.  


Some children begin asking “Are we almost done?” or “When can I go?”  What can you say?

RESPONSE EXAMPLE: “Not too much longer.”

OR

RESPONSE EXAMPLE: “We’re almost done with this part and then we’ll do something different.”
We can’t script every possible child scenario to include in the assessment easel.  But we do want you to feel comfortable in responding to children during the assessment.  So if you run into unscripted scenarios, please let the child know that you care about his needs and gently reinforce your control over the assessment. You can also offer neutral advice to redirect child behavior, and then try to get right back on task with the next assessment question.  Remember to administer the assessment question as it is written in the easel.  

Assessing Children with Disabilities: When assessing children with disabilities, we encourage you to make accommodations for their needs, so long as they don’t alter the administration of the assessment.  This past fall, over 35,000 of the kindergarten-eligible children in Head Start had a disability.  Of these, approximately 90% were assessed.  Accommodations can be made to address many of the issues in assessing these children.

For instance, you can take extra time in administering the assessment, taking breaks as necessary.  You can position the easel to make it easier for the child to point to the pictures.  Some programs last year had a child use a pointer to indicate his response.  For a child with vision problems, a large magnifying lens was positioned in front of the easel.  As you can see, as long as the instructions and the questions are read as written in the script, options are available to address these needs.

However, accommodations for certain disabilities can not be made.  For instance, the assessment relies on the child to be able to see the easel and listen to instructions.  At the moment, the assessment cannot make accommodations for children who are blind or deaf.  We also cannot administer the assessment in American Sign Language or use any interpreter.   If you are unable to assess a child because of a disability, then this can be recorded in the CBRS.  

Stopping the Assessment: You have the option to stop an assessment in certain situations.  Obviously, if there is an interruption (e.g., a fire alarm, or the power goes out), you should stop the assessment until it is safe or appropriate to continue.  

You also have the option to schedule time between the administrations of the Spanish and English assessments when you are assessing a bilingual child if you feel it is necessary to avoid fatigue and to ensure that the child has the best opportunity to display his or her skills.  You can give a break between the two assessments, administering the English assessment later in the day or on a different day.  Alternatively, you may stop the assessment for the day and have the English assessment administered on another day if the child is Spanish-speaking and has gotten more than 15 errors in sections AA and BB.

Furthermore, you also have the option to take a break or stop the assessment for the day if it seems to be a bad time or day to assess the child.  However, this can be avoided if you know the child and know the best time to assess her.

No matter why you stop the assessment, you should pick up right where you left off.  You should not re-administer any items in the assessment.

However, you should not stop the assessment simply because the child is not answering the questions correctly.  In this case, you should complete the assessment, providing neutral encouragement to keep the child motivated and on task.
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