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INSTRUCTIONS FOR CONDUCTING

THE HSNRS 2004-2005 BASELINE ASSESSMENT TRAINING

Enclosed are the training and data collection materials for the Fall 2004 Head Start National Reporting System assessment.  Based on the results from the Fall 2003 and Spring 2004 assessments, trainers and assessors have done an excellent job overall in terms of the quality and consistency of assessments.  The goal of this training is to equip you to continue that high standard of quality, so that your Fall 2004 assessments also show the most complete, fair, and accurate picture of children in your program on the NRS measures.

NOTE THAT YOU ARE TO CONDUCT FALL 2004 ASSESSMENTS BY OCTOBER 29, 2004.  SCHEDULE YOUR LOCAL ASSESSMENT TRAINING SO THAT YOU CAN MEET THIS SCHEDULE!

HSNRS Fall 2004 materials enclosed are:

· Fall 2004 English Assessment easels 

· Fall 2004 Spanish Assessment easels (if necessary)

· Fall 2004 answer sheets

· Fall 2004 Training Manual

· HSNRS Fall 2004 Assessment Demonstration Video

PLEASE REVIEW AND FAMILIARIZE YOURSELF WITH THESE MATERIALS BEFORE YOU CONDUCT YOUR LOCAL TRAINING.  

IF YOU HAVE ANY QUESTIONS ON THE TRAINING PROCEDURES, PLEASE CALL THE HSNRS ASSESSMENT HOTLINE AT 1-888-847-1176 OR EMAIL TO: HSNRShelp@westat.com  

IF YOU HAVE ANY QUESTIONS ABOUT THE MATERIALS, PLEASE CALL HSIPC AT 1-866-763-6481 OR EMAIL TO: puborder@headstartinfo.org
IF YOU HAVE QUESTIONS ABOUT CBRS DATA ENTRY, PLEASE CALL THE CBRS HOTLINE AT 1-800-669-2170 OR EMAIL TO: NRSTechHELP@xtria.com
Fall 2004 English/Spanish Assessment Easels and answer sheets

These are the materials that you are to use for your Fall 2004 assessor training and data collection.  Do not use Fall 2003 or Spring 2004 easels or answer sheets for your Fall 2004 assessments.  Collect and store all of the Fall 2003 and Spring 2004 assessment materials so that your assessors do not accidentally use them in your Fall 2004 assessments.

Fall 2004 Trainer’s Manual

Your Trainer’s Manual contains all of the documents you will need to conduct your local assessment training:

· The Assessment Training script

· Master copies of the Agenda, Role Play scripts, Assessment Certification Form, Quiz, and Assessor’s Guide

· Master copies of training slides

· Answer Key for Quiz

Please review and practice reading the script before conducting your local training.  The Assessor’s Guide contains item-by-item instructions for the Fall 2004 assessment and answer sheets, as well as helpful tips on how to successfully conduct an assessment.  Trainees can use the Assessor’s Guide for guidance on conducting the assessment.

The trainer’s manual will also contain assessment and CBRS helpline numbers and email addresses if you have any questions that are not covered in the training scripts or manuals.  You can access Powerpoint versions of the training slides on the web at http://www.headstartinfo.org/nrs_i&r.htm.

The Data Collection Procedures for Fall 2004 are also included in the Trainer’s Manual.  This document outlines the procedures for successfully implementing the NRS in your local program, including entering data into the CBRS, conducting your local training and certifying assessors, recording assessment statuses in the CBRS, and shipping completed answer sheets to the scanning company.  If you have any questions that are not answered by this document, please call the HSNRS Assessment Hotline. 

Fall 2004 Demonstration Video

The enclosed video contains two instructional segments.  The first segment is a demonstration of a full assessment conducted with a pre-school aged child.  Trainees are shown how to correctly administer the NRS child assessment from beginning to end.  The demonstration takes about 15 minutes to view.  The second segment is an approximately 5-minute presentation of tips on how to deal with typical behaviors that children may demonstrate during an assessment.  The training script will alert you as to when you should play the two segments.

The English and Spanish versions of the two instructional segments are both on one videotape.  On every videotape, the English version is followed by the Spanish.  

Who needs to be trained and certified?

Assessors who were certified last fall (2003) or spring (2004) do not need to be recertified.  They must participate in the local training and roleplay with the Fall 2004 assessment easel.  Since these trainees do not need to be recertified, they do not need to retake the quiz.  However, the trainer should observe these trainees administering the assessment during the roleplay.  The Assessment Certification Form can be used to provide feedback on their strengths and weaknesses.  If the trainer observes any problems, the trainer should provide feedback and plan for another observed roleplay.

New Assessor ID numbers will be assigned for the Fall 204 data collection.  Therefore, once the training is completed, the names of these assessors should be entered into the Computer-Based Reporting System (CBRS) to obtain their new Assessor ID number.

New Assessors who were NOT certified for either the fall (2003) or spring (2004) data collection:  need to be certified.  They must participate in the local training and roleplay with the Fall 2004 assessment easel.  They need to take the quiz and conduct an observed assessment to obtain an Assessment Certification Score.  Trainees must score 85% or more on both the Assessment Certification Form and the Quiz in order to become Certified Assessors.  If the trainee scores less than 85% on the quiz, the trainer should go over the quiz and ask the trainee to retake it.  If the trainee scores less than 85% on the observed assessment, the trainer should provide feedback and plan for another observed assessment after the trainee has had time to practice the easel with the feedback the trainer provided.

The names of these newly certified assessors should be entered into the Computer-Based Reporting System (CBRS) to obtain an Assessor ID number for the Fall 2004 data collection.

Other information regarding bilingual training:

· Bilingual assessors MUST be trained and certified in both the English and the Spanish versions of the assessment easel.  

· Monolingual Spanish speakers will be trained and certified in only the Spanish version of the assessment easel.

· Sites without Spanish-speaking children (which therefore will not be training any Spanish-speaking assessors) only have to be trained in the English version of the assessment easel.

To conduct your local HSNRS Assessment Training, you will need:

· English easels for yourself and for your trainees (Spanish easels, if you have a certified bilingual trainer)

· About 10 answer sheets per trainee for roleplaying and practice assessments

· No. 2 pencils

· Copies of the agenda, Fall 2004 Assessor’s Guide, and quiz for your trainees.

· A TV with VCR

· The HSNRS Fall 2004 Assessment Demonstration video

Some important points to emphasize in your training:

· Assessors need to stick to the script so that all assessments are conducted in the same way, resulting in consistency in how the questions are presented.

· Assessors should not coach children or try to influence their answers in any way that is not specified in the script.

· Assessors should be responsive to the child’s behavior so the assessment experience is as positive as possible for each child and he is enabled to be at his best, showing what he knows and is able to do.

· The goal in addressing children’s behavior is to strike a balance between sticking to the script and responding to potentially disruptive behavior. If you are too rigid in sticking to the script, you may fail to pick up on cues from the child that may indicate boredom, inattentiveness, confusion, or frustration.  If you get too sidetracked from the sequence of the script in responding to behavior, the assessment may run very long and you may start straying from the script.  As assessors become more familiar with the assessment materials and script, it will be easier to follow the script, manage the materials, and monitor the child.

Good luck!
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