How to use Training and Technical Assistance (T/TA) Funds

Both the current Cost Principles and the 2007 Head Start Act shed light on how grantees can use
TTA funds. For more outlined in the HS Act, review Sec. 648 Technical Assistances and
Training and Sec. 637 Definitions (21) on professional development.

The Cost Principles currently provide different guidance on how TTA funds can be used by
Head Start/Early Head Start grantees depending on the program auspice. If you are working
with a program operated by a state, local or Indian Tribal Government or an Institute of Higher
Education, the Cost Principles simply state:

“The cost of training provided for employee development is allowable.” 45 CFR Part 225
Appendix B Selected Items of Cost and 45 CFR Part 220 Appendix B Selected Items of
Cost— Training Costs

However, if you are working with a non-profit agency, the regulations are much more specific
about allowable uses. Below is the section that addresses allowable uses of funds to cover
training costs:

2 CFR Part 230: Appendix B — Selected Items of Cost

Cost Principles for Non-Profit Organization
49. Training costs.

a. Costs of preparation and maintenance of a program of instruction including but not limited to
on-the-job, classroom, and apprenticeship training, designed to increase the vocational
effectiveness of employees, including training materials, textbooks, salaries or wages of trainees
(excluding overtime compensation which might arise there from), and (i) salaries of the director
of training and staff when the training program is conducted by the organization; or (ii) tuition
and fees when the training is in an institution not operated by the organization, are allowable.

b. Costs of part-time education, at an undergraduate or post-graduate college level, including that
provided at the organization's own facilities, are allowable only when the course or degree
pursued is relative to the field in which the employee is now working or may reasonably be
expected to work, and are limited to:

(1) Training materials.

(2) Textbooks.

(3) Fees charges by the educational institution.

(4) Tuition charged by the educational institution or, in lieu of tuition, instructors' salaries and
the related share of indirect costs of the educational institution to the extent that the sum thereof



is not in excess of the tuition which would have been paid to the participating educational
institution.

(5) Salaries and related costs of instructors who are employees of the organization.

(6) Straight-time compensation of each employee for time spent attending classes during
working hours not in excess of 156 hours per year and only to the extent that circumstances do
not permit the operation of classes or attendance at classes after regular working hours;
otherwise, such compensation is unallowable.

c. Costs of tuition, fees, training materials, and textbooks (but not subsistence, salary, or any
other emoluments) in connection with full-time education, including that provided at the
organization's own facilities, at a post-graduate (but not undergraduate) college level, are
allowable only when the course or degree pursued is related to the field in which the employee is
now working or may reasonably be expected to work, and only where the costs receive the prior
approval of the awarding agency. Such costs are limited to the costs attributable to a total period
not to exceed one school year for each employee so trained. In unusual cases the period may be
extended.

d. Costs of attendance of up to 16 weeks per employee per year at specialized programs
specifically designed to enhance the effectiveness of executives or managers or to prepare
employees for such positions are allowable. Such costs include enrollment fees, training
materials, textbooks and related charges, employees' salaries, subsistence, and travel. Costs
allowable under this paragraph do not include those for courses that are part of a degree-oriented
curriculum, which are allowable only to the extent set forth in subparagraphs b and c.

e. Maintenance expense, and normal depreciation or fair rental, on facilities owned or leased by
the organization for training purposes are allowable to the extent set forth in paragraphs 11, 27,
and 50 of this appendix.

f. Contributions or donations to educational or training institutions, including the donation of
facilities or other properties, and scholarships or fellowships, are unallowable.

g. Training and education costs in excess of those otherwise allowable under subparagraphs 49.b
and c of this appendix may be allowed with prior approval of the awarding agency. To be
considered for approval, the organization must demonstrate that such costs are consistently
incurred pursuant to an established training and education program, and that the course or degree
pursued is relative to the field in which the employee is now working or may reasonably be
expected to work.



